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IMOJO’KEHUE
0 BHEJIPEHHH M UCIOJIb30BAHUH
AHUC «Certesoii I'opoa. O0pazoBaHue» B ynpaBjeHHN U

y4e€0HO-BOCIIUTATEILHOM NMPOIecce



1. O61mne nosioxKeHust
I.1. IlomoxkeHue © BHEIPEHMH M  HCIOIB30OBAHHH  ABTOMATH3MPOBAHHOIM
nHpopmanronHoi cuctembl  «CeteBoii I'opox. OGpasosaHue» B yNpaBieHHH H
yueOHO-BOCIIMTaTeNbHOM — mpouecce  (matee — Ilonoxkenue) paspabortaHo B
COOTBETCTBHH C:
- QenepanbHbiv 3akoHOM OT 29 nekabps 2012 r. Ne 273-03 «O6 obpasoBanwu B
Poccuiickoit Menepariny,
- Ilpukasom Munucrepcrsa obpazosanust u Hayku Poccuiickoit ®enepamun ot 30
asrycra 2013 r. N 1015 r. «O6 yrBepxnenun [Topsiika opraHusaliy ¥ oCylIecTBICHUS
00pa3oBaTeNbHOMN 1eATENPHOCTH [0 OCHOBHBIM 0011e06pa30BaTeNbHBIM POrpaMMaM -
00pa30BaTeNbHBIM MPOrpaMMaM HAYalbHOTO OOLIEro, OCHOBHOTO OGIIEro M CpeaHero
obwero obpasosanusy, -IlpukasoM MunucTepeTBa 06pa3oBanus U Hayku PoccHiickoil
@enepaunn or 06 oktabps 2009 roma Ne 373 «O6 yTBepKASHHH M BBEACHHH B
JieiicTBYE (heiepalbHOrO rOCYNapCTBEHHOTO 00pa30BaTebHOr0 CTaHAAPTa HAYAbHOrO
o611ero obpazoBaHusy,
-Ilpukazom  MunucrepctBa obpasoBaHusi U Hayku Poccuiickoit ®enepatmu ot 17
Aexabpst 2010.r. Ne 1897 «O6 yTBepx/ieHHH M BBEAECHHH B JeHcTBUE (elepaibHOro
roCy1apCTBEHHOI0 00pa3oBaTeIbHOr0 CTaH[apTa OCHOBHOIO O6IIEro 00pa3oBaHHs»,
-Konuerniuei cosganus equHom (henepaibHON MEXKBEIOMCTBEHHON CHCTEMBI yuéra
KOHTHHI'€HTa O0YYalOIIMXCs 10 OCHOBHBIM 00pa30BaTeNbHBIM MPOrPAMMaM U
JOTIOIHUTENIbHBIM 00111€06pa30BaTe/bHBIM IPOrpaMMaM, YTBEPKAEHHOM
pacniopsixennem Ipasurenscrsa Poccuiickoit ®eneparnu ot 25.10.2014 Ne 2125 —p
- Pacniopsxenuem Ilpasutensersa Yibanoscekoit o6aactu ot 20.01.2016 Ne 14-nip «O
CO3/1aHUU W (PYHKLIMOHUPOBAHUHU PErHOHATILHOTO CErMEHTa MeKBeIOMCTBEHHOM
CHCTEMbI Y4€Ta KOHTUHT€HTa 00y4aroIMXCsl [0 OCHOBHBIM 00pa30BaTeIbHBIM
[porpaMMaM U JOTMOIHUTENBHBIM 00111e00pa3oBaTeIbHbIM IPOrpaMMaM YbIHOBCKOI
obactu»
- Ilpukazom MunucTepcTBa 00pa3oBaHus U HayKH YIIbSHOBCKOH 06J1acTH OT
11.10.2016 r Ne 18 «O pernoHanbHbIX HHPOPMALOHHBIX CHCTEMAX)
-lonoxennem MOV Bemkaiimckas COII Nel 0 BefieHu# 971€KTPOHHOTO KypHasia
- Ycraom MOY Beuikaiivckas COILL Ne 1, perynupyer mopsiok BHEApeHHs W
MOCNISYIOIEr0  HUCIONb30BaHKMs aBTOMATU3UPOBAHHONH HH()OPMALIMOHHON CHCTEMBI
«Cereoii I'opon. O6pasoBanne» B ympasiennn MOV Bemkaiimckas COILI Ne |
(nanee — lllkomna).
2. Ilopsinok BHeApeHHS ABTOMATH3HPOBAHHON HHPOPMANHOHHOMN CHCTEMbI
«CerteBoii 'opoa. O6paszosanue»
2.1. Ilopsinok BHenpenus nHpopManHoHHO# crctembl «CerteBoii opoa. Obpasosanuey
OCHOBaH Ha OCHOBaHWM Pacnopsikenuss MuHMcTepeTBa 00pasoBaHUs M HAyKH
Y bsHOBCKOH obsacTu or 22 despans 2017 roma Ne 328-p «O BBoze B
OKCIUTyaTallMIO  PErHOHAbHBIX ~ MH()OPMALMOHHBIX  CHCTEM» W perjaMeHTa
ACSITENIBHOCTH  00pa3soBaTeNbHOW OpraHW3alldd [0 BHEJPEHHIO U 00eCIeUeHHUIO
(yHKLHOHKPOBaHUs MH(OPMALIHOHHOH crcTembl «CereBoit 'opoa. OGpasoBaHHe»
[TpunuMmaroTes cnenyionye STambl BHEAPEHHUS:
1). BBOI OCHOBHBIX JJAHHBIX O IIKOJIE.



2). BpicTaBieHWe HTOTOBBIX OTMETOK M IOJydeHHe OTUETOB 3a yueOHBIH nepuof,
BeJIeHHUEe KHUTH JBUIKEHUs, BEACHUE PACIIMCAHUS YPOKOB.
3). BeneHue 37eKTPOHHBIX KIIACCHBIX JKYPHAJIOB, Kal€HAAPHO-TEMATHYECKHUX [11aHOB,

opraHusanus 3JIEKTPOHHOT'O }lOKyMeHTOO60pOTa, HCIIOJIL30BAHUE CpeacTB
MH(pOpMaHHOHHOﬁ CHCTEMBbI JJIs B3aMMOJIEHCTBUSI BCEX Y4aCTHHUKOB 06pa3OBaT€ﬂBHOFO
mpounecca.

4). Opranuzanus JUCTAaHIIHOHHOTO J0CTYIIa POAMTENel, UCTIoIb30BaHue cepBrca «SMS
[LIxomay.
5). HamonHeHne aBTOMATU3UPOBAHHOW HH()OPMALMOHHON CHCTEMBI y4eOHBIMHU
MaTepuasaMHi, OCBOGHHE 3JIEKTPOHHOTO TECTHPOBAHUS M APYTUX BO3MOIKHOCTEH
CUCTEMBbI. ;
2.2. lTlopsiox  ompefeneHHss  CTEIEHW  BHEAPEHMUs  aBTOMATU3UMPOBAHHON
HH(OPMAIIMOHHON CUCTEMBI U IIepexofa K 3Tally ee HCIIONb30BaHUS BhIIeNseTCs B I1. 3
storo IosoxeHusl.
2.3. Criucox HOJDKHOCTEH U COCTaB UCIIOJHUTEIeH ONpeieNieH B 1. 4 3TOr0 MOJI0/KEeHHUSs.
HasnauyeHne HCHOJHUTENICH BHEJpPEHHWs W TIOJB30BAaHUS ABTOMATH3MPOBAHHOH
nH(popmanroHHOM crctembl «CerteBoii ['opon. OOpa3oBaHue» OCYLIECTBISET AMPEKTOP,
BMECTE C 3aMECTHUTEJISIMH, M0 COTJIACOBAHUIO C MeJarOTHUYECKUM KOJJIEKTUBOM.

2.4, TlopsitOK HMCHONB30BaHUSI aBTOMATU3MPOBAHHON HH(OPMALIMOHHONW CHCTEMBI
«Ceresoii ropoa. ObpazoBanuey» (mociie TOro, KaK Mpouece BHeApeHus OyaeT Npu3HaH
3aKOHYEHHBIM ) OTMPEAESIeTCS B I1. 5 3TOTO [OJI0KEHUS.

3. [lops10Kk OKOHYAHHSI H HAYaJIa HOBOTO 3TaNa BHeJAPEeHHs] AaBTOMATH3HPOBAHHOMH
uHpopmanuonHoii cucrembl «Ceresoii 'opoa. O6pazoBanue»

3.1. Ilo Mepe NpPOXOXKAEHHs KAKAOTO O3Tara OTBETCTBEHHBIH KOOPAHHATOD
ABTOMATU3UPOBAHHON MH(POPMALMOHHONW CHCTEMbl COCTABJISAET OTYET O BHEAPEHUU U
MPECTaBIsAET €ro Ha COBELIaHWM aJMUHUCTpanuu. Pemenne o mepexole K
CllefylollleMy JTally BHEIpeHHs [PUHUMAETCs] KOJUIETHAalbHO —aJMMHHUCTpaLUen
y4eOHOro 3aBeJIeHusI.

3.2. B Hayame roja  OTBETCTBEHHBbIM  KOOPAMHATOP [0  BHEIPEHHIO
aBTOMATH3MPOBAHHON MH(popMannoHHON cucteMbl «CereBoit ['opon. Obpazosanue»
MPOBOAUT COBELLAHKE CPEH KaJpOBOIro cOCTaBa Mpolecca BHEAPEHUs [JIsl TOCTAaHOBKH
3aja4yd W OMNpeJelieHnus] CPOKOB M KpPUTEepPHeB KOHTPOJs Haj BblMonHeHWeMm. Ha
COBELIaHUH ONpeleNseTcsl IITaH CIEAYIOIIero oJTarna BHEIPEHHs ¢ JeJieHHeM
00513aHHOCTEH U ONpe/IeIeHHbIMU CPOKAMHU BBITIOTHEHHUS.

4. KaagpoBwiii coctaB  mpoueaypbl  BHeApeHHsI  aBTOMATH3HPOBAHHON
uHpopmanuonHoii cucrembl «CeteBoii I'opoa. O6pazoBanue».

4.1. lomKkHOCTH, KOTOpble HEOOXOAUMBI IS 9(D(HEKTUBHOIO BHEAPEHUs U
HCII0JIb30BAHMUS aBTOMATH3HPOBAHHOM HH(pOpMaoHHON cucTeMbl «CeTeBoit ['opos.
O0pa3oBaHye» U UX OCHOBHBIE 0053aHHOCTH:

Koopounamop «CI'O» - 0CHOBHOH OTBETCTBEHHbBIN 3a BBIIIOJHEHHE BCEX [TYHKTOB U
3TaroB BHEAPEHMs; OTBETCTBEHHBIN 3a MTOCTAHOBKY 3a/lauM U ONpeeIeHUs] CPOKOB
BBIMOJTHEHHUS 3a]a4; OCYLIECTBISET NPOMEKYTOUHBIH KOHTPOJIb HaJl BBITOJHEHHEM
3ajiay, OpraHu3yeT paboTy BCeX TUIOB MOJb30BaTeNel (COTPYTHUKOB, yUalUXCsl,
poanTenei(3aKOHHBIX TpeJICTaBUTENei)) B CBOCH LIKOJIe: yIIpaBisieT paBaMy J0CTyTa



B «CI'O», KOHTPOJUPYET MOJNHOTY, KA4€CTBO, OIEPaTUBHOCTh MH(OPMALNK, BBOJIMMOH
B CHCTEMY, 3aHMAETCs BBEIeHUEM JaHHbIX B HHPOPMALMOHHYIO CHCTEMY Ha
Haua/IbHOM 3Talle BHEPEHHUS; IPeJOCTABIISeT KOHCYIbTalMU H 00ydaeT (MpH
HEeOoOXOIUMOCTH ) APYTUX YUYACTHUKOB IIPOEKTA.

Knaccunvie pykosodumenu — OTBETCTBEHHBIE 32 BBOJ HaHHBIX IO YYal[MMCsl CBOETO
Kacca, a TaKkKe 3a BeJeHWE TEKYIIHUX 3amuceil B ANIEKTPOHHBIM KIACCHBIH JKypHAI
«Cetesoii ['opoj. O6pazoBanue» Mo CBOEMY Kiaccy.

Yuumens - npeomemnuxku — OTBETCTBEHHBIE 32 3aIIOJHEHUE 3JIEKTPOHHOTO KIACCHOTO
)KypHAaua 1o CBOeMy IpeMeTy.

3amecmumens oupexmopa no YP — 0TBeTCTBEHHbIE 32 pa3MelleHne y4eOHOro rniaHa u
pacrnucaHusl ypOKOB, Ppa3sMelleHUE ornepaTuBHOM HMHGMOpPMALMK B pasaese
uHopmanronHo#  cucteMbl  «OObsBIeHMs» M MHOOPMALMIO TO  JIBUKEHHIO
00yUaroIUXCsl LIKOJIBI

oxkymenmoged — BHOCUT UH(OPMALMIO M0 JIBIXKEHHMIO KaJpOBOTO cocrasa (IIPHEM,
yBOJIbHEHHE, HA3HAUeHUE Ha JOJIKHOCTD).

Ilpeocmasumens pooumensckozo Komumema 014 obecneuenus cesnseil ¢
podumensamu — OIWH WIU TPYNNa POAWTENEH, KOTOpbIE OCYIIECTBISIIOT CBS3b
xoopauHartopa «CI'O» ¢ poxpurensmMu. B 00f3aHHOCTH BXOAMT: aHKETHPOBAHHE
poruTenedl; cOOp CBeJEHUH OTHOCHTENBHO OTYETOB Mepel  POANTEIbCKUMH
cobpanusiMu; eciti TpebyeTcs - MOMOILb B cOOpe MaHHEIX ISl BHECEHHS B JJIEKTPOHHOM
BHJIE.

4.2, Bce R0MWKHOCTH Jisi oOecreueHus Ipolecca BHEAPEHHS M HCIOJIb30BaHMUs
aBTOMATU3UPOBaHHOM MH(popmamronHoit cucrtemsl «Ceteoii ['opoa. O6paszosaHue»
SBIAIOTCS BHYTPHINKOJIBHBIMA M YTBEP)KAAIOTCS IIPUKa3oM. TpynoBbie OTHOIIECHHS,
COOTBETCTBYIOIIHE TUM JOJDKHOCTSIM, PEryJupyloTCs BHYTPEHHHMHM JOKYMEHTaMu
(nmpuKa3amMu ¥ JIOJDKHOCTHBIMU HHCTPYKLMSIMHU, YTBEPXKIAEHHBIMH aIMHUHUCTpPALUEH
ko). Hasnauenue Ha jo/okHOCTH B mpoekte «CereBoit ['opon.O6pasoBanue» He
0cBOOOXKAaeT PabOTHUKOB OT MX ITOBCEIHEBHBIX OO0s3aHHOCTEH, ONpeJeNleHHbIX B
yueGHOM IIaHe U BBEIEHHBIMH JOJDKHOCTHBIMU MHCTPYKIMAMU. Takue 0cBOOOKIeHNUS
MOTYT OBITH OCYLIECTBICHBI 110 JKEJTAHHIO PAOOTHHKA M B COOTBETCTBHM C Tpy10BBIM
Konekcom PO.

4.3. 3anuck 0 Ha3HAYEHWM Ha OJDKHOCTH B npoekTe «CereBoii ['opos.O6pasosanue» B
TPYROBON KHUXKKE HE OCYILIECTBIISETCS.

5. MopsiaoK HCMOJIb30BAHMS ABTOMATH3HPOBAHHOH HH(OPMAUMOHHOH CHCTEMBI
«Certesoii T'opoa. O6paszoBanue» mnocje 3apepuieHHs BCeX 3TANOB BHeAPEHHUs

5.1. Obuee ynpasnenue paboroit B mkose (Ha ocHoBe ANC «CI'O») ocylecTs IseTcst
JIMPEKTOpOM, KoTopbili yTBepaun [Tonoxenue o Cereoit wkone (o BHeapenun AUC
«CI'O» B ynpaBlieHHe [IKOJION U y4eOHO-BOCITHTATEIbHbIH IPOIECC).

5.2. HemocpeacTBeHHOE PYKOBOJCTBO paboOTaMM, KOTOPbIE CBA3aHbLI C YIpaB/cHHEM,
obcnyxkuBanneM u nopuaepxkkoi cucrembl AMC «CI'O» (Bkirovas BCe MOJYJIH H
GyHKIME cHCTeMBI), 001Ie00pa3oBaTe/IbHbIM YUeOHBIM 3aBEIACHHEM OCYLISCTBISET
xoopanHatop «CI'O».

Koopounamop cosmecmuo c Oupexmopom:

- ONpeNeNIAIOT COCTAB HCIOJIHUTENeH o00s3arensHbix pabor B cucteme «CI'O»
(PyKOBOJISILIKX, [€1AarOrHYeCKHX PaOOTHUKOB, YUEHHKOB, POAUTENEH );



- [IAHKPYIOT, OPTaHU3yIOT YCIOBUS ISl PabOTHI HCTIOMHUTEIIEIH;
- KOHTPOIIMPYIOT YCIIOBHS OCYIIECTBIEHHsS paGoT B cucreMe «CI'O», ompeneneHHbIx
otiM ITomoxxenunem;

Koopounamop nuuno:
- OTBEYAET 32 COOJIOLEHHE CPOKOB BBIIONHEHHS paboT u OpraHu3alliy OTYETHOCTH
Y4YacTHHKaM y4e6HOTo mpolecca;
- OTHHTBIBACTCA TEPEA y4aCTHUKAMHU y4eOHO-BOCIIUTATENBHOTO MPOLECCa O COCTOSHHH
BHEIIPEHUS U UCTIONE30BaHus cucTeMsl AVIC «CI'Oy.
5.3. Pa6oThl, KOTOpBIE CBA3AHEI ¢ OBECHeUeHHEM Gecriepe6oiiHON paboOTHI B CHCTEME U
paboThl, KOTOpble CBS3aHBI C OGecredeHHeM 0€30I1aCHOCTH, BBIMONHAET CHCTEMHBIH
ammuamcTpatop «Cereoit 'opon. OGpasosanme» Ympasnenus obpazoBanus MO
«BemkaimMckuii paiion».
5.4. ExenHeBHble paboThl 10 3alONHEHUIO, BBEICHUIO UHQOPMalMK U TOMIEPKKeE
paboTBl  MOAyNel CHCTeMBI, COCTaBICHHH OTYETOB, BBIMOJIHSIOT  KJIACCHBIE
PYKOBOIUTENH U yYHUTENIS-IPEAMETHUKH.
5.5. Koopaunarop «CI'O» COBMECTHO ¢ KTacCHBIMH PYKOBOIUTEIISMHU:
- TOTOBAT OTHETBl M Jpyrueé MaTepHanbl JUIA OINAIICHHsS Y4acTHUKaM Y4eGHO-
BOCIIMTATENBHOTO MPOLECCa;
- FOTOBAT NIPE/UIOKEHUS 171 TIOAKIFOYEHHUS HOBBIX BO3MOKHOCTEH CHCTEMBI;
- HabJIIOZAIOT 32 paboToif B cHCTeMe yuuTernelt u YYEHUKOB;
- CYICMAT 33 aKTHBHOCTBIO (POpyMa, YHTAIOT BCE COOOIIEHHS YYaCTHUKOB dopyma, MoryT
KOMMCHTHPOBATh MX CBOUMHM COOOIIEHHUIMH, B COOTBETCTBHH C TEMOIi tdopyma;
- YAQIAIOT COOOLIEHHMs, Cofepxkaluue rpyOyro uim HEHOPMATHBHYIO JIEKCHKY, MO0
BBICKa3bIBAHHUsI, OGMIKAIOIIHE KOTO-THG0 U3 yIaCTHHKOB thopyma.
5.6. JlUpekTOp WIKONBI OTYMTHIBAETCH O XONle M  pe3ynbTaTaxX OIbITHO-
OKCIEPUMEHTANIbHOM paboTEl Tepes OpraHaMH OGLIECTBEHHOIO CaMOyIpaBJIeHHUs
IIKOJIB ¥, TIPH HEOOXONMMOCTH, YIPEAUTENSIMHA B YCTAHOBIEHHbBIE MMI CPOKH.
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